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UNITED STATES GOVERNMENT ER ___‘___,_/
Memorandum et

Samuel N. Guida, Acting Regional Commissioner DATE: February 274 1974

Social & Rehabilitation Services

Marlaina Kiner, Director T“Fi
Office for Civil Rights, Region X

Idaho Title XIX Preprint Plan

The Idaho Department of Environmental and Community Sefvices has
submitted their revised Methods of Administration as/required for
the Title XIX Preprint Plan. This Office has revieed the Methods
of Administration and finds them acceptable i time. However,
the Office for Civil Rights requires that the foflowing statement
be included in all acceptances of State Plans.

considered acceptable, the implementipg Methods

of Administration submitted therewi will be
subject to continuing assessment tg determine
their adequacy and effectiveness,/in operation,

in achieving full compliance wigh the Regulations.
It may be necessary to request/modification in, or
additions to, these Methods om time to time.

Although the Statement of Complianc%éiﬁ presently

State Agency.

/
Please include this languagelj?/your letter of approval to the I
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CECIL D. ANDRUS
GOVERNOR
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STATE OF IDAHO / f
DEPARTMENT OF ENVIRONMENTAL AND COMMUNITY SERVICES
BOISE , JAMES A. BA
ADMINISTRATOR 1
February 21, 1974 /

/
Ms. Marlaina Kiner g
Director, Office of Civil Rights ////
Region X, Dept. of HEW g
M/S 137 Arcade Plaza Bldg. y
1321 Second Avenue s
Seattle, Washington 98101 J/

7/
Dear Ms. Kiner: S

Y
In response to your letter of Jgﬁuary 31, our Methods of
Administration have been revised and are enclosed for your review.

In addition to responding te the deficiencies enumerated in
your letter, we have revised thé statement to cover our additional
responsibilities for non-discrimination on the basis of religion
and sex under state law and executive order.

If you have any questions about the Methods of Administration
or if any additional changes are required, please notify Mary Ruth
Mann, Affirmative Action Officer, immediately.

Sincerely,

yd ames K. Bax
/ Administrator

JAB/ jhh/Adm ’a

Enclosure -



Agcév / )Z A
STATE OF IDAHO
DEPARTMENT OF ENVIRONMENTAL AND COMMUNITY SERVICES

Statehouse B
Cecil D. Andrus Boise, Idaho g U James A. Bax
Governor ‘ 83720 80w Admipistrator

METHODS OF ADMINISTRATION
CIVIL RIGHTS COMPLIANCE PROGRAM

1. The entire staff of this Department, including the instjtutions under
its control, will be informed of its obligations undgl Title VI of
the Civil Rights Act of 1964, Idaho Executive Ordef 72-4 and related
Taws and regulations through the mechanism of the regular debartment—
wide channel of communications, viz., the inifadepartmental staff
meeting report and training conferences. JXn addition, there will be
periodic review of the obligations of.t staff under Title VI of
the Civil Rights Act of 1964 and Idahg Executive Order 72-4 and
related Taws and regulations through special communications from
this office. |
2. The Department will include on/authorizations for service and purchase
orders issued to other agengies and institutions, including vendors and
contractors such as hospifals, physicians, physical therapists, etc.,
| contracts to provide benefits to individuals
a statement along the following lines:
“In accepting/fhis authorization for provision of services (or
purchase oy&ér) the vendor agrees to comply fully with Title VI
of the C}di] Rights Act of 1964, the Regulations of the Department
of Hea éh, Education and Welfare thereunder, Idaho Executive Order

72-44 and related Taws and regulations, and to make no distinction
4
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FICIAL it
on the grounds of race, color, natioOFomgm, religion or

sex in providing services to individuals under this authorization."
3. The Department of Environmental and Community Services, in the develop-

ment of their state plans will insure that the needs of protected

are included in such plans. This will be accomplished by:
a. Providing information to and consulting with organizdtions
particularly concerned with the health and welfaré problems
of protected groups;
b. Including representation of minorities and gf both sexes on
planning and advisory boards and inviting relevant group(s)
to recommend individuals for appointmgnt to boards which lack
such fepresentation;
c. Taking into consideration distin€tions based on race, color,
.nationa1 origin, religion ang/sex in availability of health
and welfare services including effect of residential patterns
on the provisions of sepvices, identifiéation of problems
especially prevalent dmong minority and other protected groups,
and utilization of /facilities and services by such groups;

d. Evaluating curr

t health and welfare programs to determine

: / .
l the extent to/which services are being provided to the groups
described iﬁ No. 2 above, and the adequacy of such programs;

e. The p]anﬁfng process of the Department currently includes the

‘ A-95 review system which assures that Indian tribes are advised
of any proposal for new federal grant projects, since they
ake active members of the regional councils of governments.

" The Department will seek to assure that other relevant protected

/" groups are given similar opportunities for input in the proposal
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The Department will inform clients, potential clients, and the

genéra] public of the fact that services and other benefits under

these programs are provided on a nondiscriminatory basis, and 6f

national origin, religion or sex is being practiced,/ To implement
this the Department will:
a.  Issue a news release to press, radio/ television and other
news media announcing that "The Igdaho Department of
Environmental and Community Sepfices has filed a State-
ment of Compliance with the M. S. Department of Health,
Education and Welfare undgr Title VI of the Civil Rights
Act of 1964, Idaho Exeglitive Order 72-4 and related laws

and regulations that/all services and other benefits of

the Idaho Departmgnt of Environmental and Community Services

are provided or/'a nondiscriminatory basis, as required by
Title VI of
and related laws and regulations, and any person may file
a complg{nt with the Department or with the U. S. Depart-

mentf5f Health, Education and Welfare, or both, if they

7

bg}ﬁeve that discrimination to the grounds of race, color,

/ﬁationa] origin, religion or sex is being practiced."'"

b;/ Include the statement "The Idaho Department of Environmental

. and Community Services has filed a Statement of Compliance
with the U. S. Department of Health, Education, and Welfare

under Title VI of the Civil Rights Act of 1964 that 'all
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OFFICIAL """
services and other benefits of the Idaho Department of Environmental

and Community Services are provided on a nondiscriminatory basis, as

required by Title VI of the Civil Rights Act, Idaho Executive Orger
72-4 and related laws and regulations, and any person may fil
complaint with this Department or with the U. S. Department of
Health, Education and Welfare, or both, if they believe/that dis-
crimination on the grounds of race, color, national grigin, religion
or sex is being practiced'" on all public noticess informational
statements, brochures, etc., about services or/benefits provided by
the Department of Health, Education and Welfare grant-aided programs
issued to the public, professional healtl groups, vendors of services,
employees, contractors, sub-grantees, Aocal political subdivisions,
other agencies and institutions.
Post notices or placards printed/in prominent type confaining the
statement that "services and 9:her benefits Qf the Idaho Department
of Environmental and Commugjéy Services are provided on a nondis-
criminatory basis with f;ébect to race, color, national origin,
religion or sex as reqyéred by Title VI of the Civil Rights Act,
Idaho Executive Ordgfﬁ72-4 and related laws and regulations and any
person should contéct and may file a complaint with this Department,
or with the U. S. Department of Health, Education and Welfare or
both, if they believe that discrimination on the grounds of race,
color, national origin, religion or sex is being practiced'", in a

conspicgbus place in the public reception areas of the offices and

faci]?fies of the Department.
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The Department will receive and evaluate such complaints as may be
received, take prompt corrective action as may be necessary to correct
discriminatory practices found to exist as a result of such cqmﬁﬁ;ints,
and keep the appropriate Federal agency informed regarding/zﬁé dis-

position of complaints. The methods and procedures fo;/ﬁ%nd11ng

complaints will be as follows:

A1l complaints shall be submitted to the Adminisjfator of the Department
of Environmental and Community Services in wri¥ting; investigation and
evaluation of a complaint will be carried gut by a staff member designated
by the Administrator of the Department Environmental and Community
Services; a report of the investigatidn will be made in writing; the
Administrator will review the repopt and any other pertinent data and

make a determination as to the vdlidity of the complaint, and if
indicated, take necessary actjon to correct any discriminatory practice
found to exist; advise the gomplainant in writing as to the disposition

of the matter; maintain a/complete record of each complaint, the report

of the investigation, afd the disposition of the complaint, and make

the record available Ao appropriate Federal Compliance agencies.

The Department will/ keep records on the sex and ethnicity of all staff

and clients for statistical purposes and shall review such records
periodically t¢ evaluate possible discrimination in provision of

services and/in employment practices. Such statistical information

shall be mgde available to appropriate compliance authorities upon
request./ The collection and maintenance of data shall be as follows:

Staff data is available by category and geographic region on

the EEO-4 report and subsequent updates to be provided by the

Idaho Personnel Commission. DATE_REC'D. T
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b. Data concerning clients on assistance payrolls is currently
available by geographic area and programed within the/existing
Departmental data information system. p

c. Data on non-payroll clients is not currently Tﬁﬁﬁtained. This
information requirement is built into the gé;vices information
system projected for implementation Ju1¥7f; 1974. ‘At such

time, all current clients will be progfamed onto the system

and statistical information on a]]/ﬁﬁient services will become

/

available. Reports of this infopmation will be reviewed
periodically by appropriate prggram authorities. Such reports
will be available to Federal/compliance authorities upon request.
The Department will not participat¢ in any training or employment programs
which discriminate on any of the/bases outlined in #2 above or on the
basis of age (as specified in tfe Idaho Age Discrimination Act and the
Federal Age Discrimination Epiployment Act of 1967.) Career development

in departmental ﬁositions ¥s the subject of an Intergovernmental Personnel
Act project between the Department and the Idaho Personnel Commission
designed to develop carger ladders, perform job analysis, revise

present classificatiofs, develop appropriate testing techniques, validate
those techniques angd develop career related training at all levels. These
career development/ positions are covered by the State Merit System. Any
employment and tfaining positions not governed by the merit system will
be reviewed in/advance and periodically for possible discriminatory
impact on profected groups.

There will be regular and continuous review of practices within the
Department ih the course of normal supervision and direction of Depart-

ment activities by the Administrator of the Department of Environmental
DATE TO D.C.
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and Community Services, program directors and other supervisory staff
members to assure that practices within the Department are in conformity
with.the regulations. At least yearly, and more frequently if indicated,
supervisory and consultant staff members of the Department will, in

the course of regular or special visits to other agencies and institutions,
including vendors and contractors, organization and pngtica1 subdivisions
which provide ser?ices or benefits under the Department of Health, Educa-
tion and Welfare grant-aided programs, review and observe the practices
within these agencies to assure that they argfgﬁ conformity with the
regulations. ff

There are no programs of this Department’ét this time which are not in

compliance with the regqulations.

) -t
e

PR oo 0 DEPARTMENT OF ENVIRONMENTAL
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AND/ COMMUNITY SERVICES

/ 8
James A. Bax,
Administrator
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January 20, Y74

(206) 442-7483 o | | - Office for Civil Rights
P N oA \7/ Tt
Dr. Jazes A. Tarx . _ .
State Departcent of I A S
Enfironmental & Comwunity Services IR

Statechouen
Bolse, Idaho 83701

Dear Dr. Dax: v
E) //l

We bhave revieved the Yethods of Adminigtration vou submitted January 9,
1974. hat you have develened as ﬂc“éods of Administration comnly with
rrogt of the raqulations; hovever, scofe critical arcas have not been
included. 1In order for vour ilethods of Administration to be acceptable
i 13 recommended that you incorpgrate the following three itens.

1. Mlnoyity Torifeipation en ?Zgnnina and/or fdvisory Tnards

Doscribe the mathod for o
the opportunity to portd
advisory bhoards of the

Guring that wminorities will have
ipate en the various plounine and/or
apartment [45CTR 30.3 (b)) (vii)].

niny Racial Data

Pescribe tihe methof for colleeting and raintaining racial data
Somaking such data available to the Office
for Clvil Rignta/[A3CTR 390.6 (¢)].

3. Enployaont and/Trai-due .

Dereribe tie/nethod for assuring that eonloyment and training
positions, gupnertad by Tederal funds, will be availsble to
ninoritics/ [45CTR 80.3 (c)].




